
 
    

 

 

The mission of the Spalding Community Services District is to provide quality Wastewater, Fire Protection 

and Recreation services to our community in a professional, reliable, and fiscally-responsible manner. 

   502-907 Mahogany Way Susanville, CA 96130 ● (530) 825-3258 

Spalding Community Services District 
Sewer, Recreation, & Fire Protection 

 

BOARD MEMBER INFORMATION 

Incoming Director (Name):    Term:         

ADMINISTRATIVE DUTIES 

☐ Set up district email and update distribution groups 

☐ Create personnel file 

☐ Update internal Board and Committee rosters 

☐ Order Nameplate 

☐ Update website to add incoming director and remove outgoing director 

☐ Update CSDA roster to add the incoming director and remove the outgoing director  

BOARD MEMBER DUTIES:  

☐ Code of Civility 

☐ Director to file CA Form 700 “Assuming Office” within 30 days of assuming office 

Resources:  

• FPPC Form 700 Trainings 

• FPPC Form 700 Reference Packet 

• Form 700 FAQ Flyer 

☐ Register / Notify Director of required trainings: 

AB 1234 Ethics training (CSDA or FPPC) within 1 year of assuming office 

Sexual Harassment Prevention training for Supervisors (CSDA ) within 6 months of 
assuming office 

 

 

https://www.fppc.ca.gov/learn/training-and-outreach/form-700-filers.html
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Form%20700/2023-24/Ref_Pamphlet_2023.pdf
https://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Form%20700/2023-24/Form_700_FAQs_2023.pdf
https://members.csda.net/Shared_Content/Higher_Logic/Webinars.aspx?WebsiteKey=9dbc497d-978b-4e9d-99b7-44925c7df9a5
https://localethics.fppc.ca.gov/login.aspx
https://members.csda.net/Shared_Content/Higher_Logic/Webinars.aspx?WebsiteKey=9dbc497d-978b-4e9d-99b7-44925c7df9a5
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GENERAL MANAGER DUTIES: 

☐ Affirm Oath of Office at Board meeting (to take place at the last board meeting of the 

election year or the first board meeting of the following year; board members appointed in lieu 
of election are appointed by the Lassen County Board of Supervisors) 

☐ Counsel and General Manager meet with New Director 

☐ Counsel and General Manager review: 

☐ Government Code Section 53051 

☐ Secretary of State SF-405 Registry of Public Agencies 

☐ Provide an overview of the most recently approved Budget and Audit 

 Spalding CSD Budget FY2024-2025 & Public Hearing Workshop Materials 

☐ Provide the District’s enabling act found in California’s statutory codes 

 Spalding Community Services District Ordinance 2013 

General Resources 

Board Members Should Review the Following Resources (or latest available edition).  

☐ Special District Board Member Handbook (2023) 

☐ Brown Act Compliance Manual for Special Districts (2022 Update) 

☐ CSDA CA Public Records Act Compliance Manual for Special Districts (2023) 

☐ Parliamentary Procedure Quick Reference for Special Districts 

☐ CSDA Special District Laws Reference Guide (2020) 

ACKNOWLEDGEMENT 

 

Director (Signed):       General Manager (Signed):    

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=53051.&lawCode=GOV
https://bpd.cdn.sos.ca.gov/sf/forms/sf-405.pdf
https://www.spaldingcsd.org/2024-09-13-board-of-directors-meeting
https://www.spaldingcsd.org/files/3ec13f5b8/Complete_Code_-_2013.pdf
https://higherlogicdownload.s3.amazonaws.com/CSDA/7964669d-b0db-95ea-1676-3bb335420a42_file.pdf?X-Amz-Expires=3600&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLWVhc3QtMSJIMEYCIQDyumf7qbvjx42IcnT12cFIL8l%2FdvmltpT%2BSyhZOEREfQIhANfywFMR7sV9%2F2GgyWxJP2Z51XSdp3xYyZyv6WLEb1SfKrEFCDIQABoMMzgwMzM3MzQwNzA2IgzTYf%2BjlP1tk3SqXUYqjgX9coMVcyA%2F2xSGLAl9rCrk%2Fd7f3OSHxgE8Ozr7d9m4K9m5Fys3xHXgBYsOcnhS%2BPOaIYyD3tmAR7RcwcRMrz8dNprws4fVVIBYg33gfi40o9HhOlRbwIzrAXdD5IHSXEoHZ8REX5CDO6jsjFBpVTV%2BPmUZ%2BzAWORhtuywVLAI3ID8wnggcNmrcBmLO8EbGsizTpTe%2BBUcV6CsOZek7W6pHMJBYuqlkejgUQJiCjKlqYGfletTdkH4cwIQgjZ9QnRnceG80kPRm%2Bpp7Po9SZMTG%2BQiOgV6KInR%2B5wi%2F1Yqad6rpB%2F4eXysw5nXxzvIxzZ0FQFAB1DUI%2BSusMfXsvg0triO1OM75rfb6UQdHrX1OXbayzyxdRr144lMh4pbnYjF8%2FksmRnwKgXGNQZLxbnDqxsNG8FFX5wiY0DuwxWiyYnu304ly5QP72yqvWmlFiMHcuiNN%2FynOfajg8UxR0F3mkYX6Aecr91vxiwSx3pakfuYaOWt6lkcxbuaXmFfvxr6mV4upeTJ4bHdKuyCHox%2BVGXG7JjL5m0RbU902vVVP%2Bt7hx6nxkyT2e5BPPMSYPSV9h5PG1Z3Q2Uj7tEZcL2PO5u9kXaZK68v6EFwEHpg3g6jP4ME0kvP0YWG6MgBBhP2s6i2Rvczr0J1QcVQnlUSySnVLl3ijugjzxB1MxQPfAzyOvE%2BpE%2FFU63kgkm64GanGReWO6MDaCgN8NAuf0dfna7BqW29x%2BjtmZEgA1XpRcAItnVIhfv6a8vvoQ%2Fhws36yscaFFBXlSOFxTrjZ%2FQ9W3keVDGWyYqSPM0Y75ecG5oL2rzX7vbcCEaXHBQ04IR5xwxUB0QWYPPHGeDhAx1zDwStqg5wTcRcqH3rgWA0w%2Fa2BuwY6sAGUxTwoG5ob4zQsfDn%2BoKXs3Cs5QoLdlp%2Bdx1Y79Sm5XADyJTPhsZp9oBNjUxTWjFDmVTpsRL4l4lzADD5%2BKm%2B2lFmDLm68d0HgzYAorwgSmmz3l3VPmIiZ8xJp58p8LVw6ftRUVBzbWKDex65CI58SdUTlSC5xIEHd7q7Lhig5KFCHCgTk78%2BRlwUunRMSFhaBRJDngSnCdgNxW%2FrWt0UxrzjOSMOkYkoAo9VPYjSrmQ%3D%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAVRDO7IERDBRV2DZS%2F20241216%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Date=20241216T171647Z&X-Amz-SignedHeaders=host&X-Amz-Signature=dd7797e317d0f2cece9cb4e26351bd9bc75cd780514709d5e49942e3b870cc75
https://higherlogicdownload.s3.amazonaws.com/CSDA/cc2b777e-e218-7f6e-d390-dc20b423a618_file.pdf?X-Amz-Expires=3600&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLWVhc3QtMSJIMEYCIQDyumf7qbvjx42IcnT12cFIL8l%2FdvmltpT%2BSyhZOEREfQIhANfywFMR7sV9%2F2GgyWxJP2Z51XSdp3xYyZyv6WLEb1SfKrEFCDIQABoMMzgwMzM3MzQwNzA2IgzTYf%2BjlP1tk3SqXUYqjgX9coMVcyA%2F2xSGLAl9rCrk%2Fd7f3OSHxgE8Ozr7d9m4K9m5Fys3xHXgBYsOcnhS%2BPOaIYyD3tmAR7RcwcRMrz8dNprws4fVVIBYg33gfi40o9HhOlRbwIzrAXdD5IHSXEoHZ8REX5CDO6jsjFBpVTV%2BPmUZ%2BzAWORhtuywVLAI3ID8wnggcNmrcBmLO8EbGsizTpTe%2BBUcV6CsOZek7W6pHMJBYuqlkejgUQJiCjKlqYGfletTdkH4cwIQgjZ9QnRnceG80kPRm%2Bpp7Po9SZMTG%2BQiOgV6KInR%2B5wi%2F1Yqad6rpB%2F4eXysw5nXxzvIxzZ0FQFAB1DUI%2BSusMfXsvg0triO1OM75rfb6UQdHrX1OXbayzyxdRr144lMh4pbnYjF8%2FksmRnwKgXGNQZLxbnDqxsNG8FFX5wiY0DuwxWiyYnu304ly5QP72yqvWmlFiMHcuiNN%2FynOfajg8UxR0F3mkYX6Aecr91vxiwSx3pakfuYaOWt6lkcxbuaXmFfvxr6mV4upeTJ4bHdKuyCHox%2BVGXG7JjL5m0RbU902vVVP%2Bt7hx6nxkyT2e5BPPMSYPSV9h5PG1Z3Q2Uj7tEZcL2PO5u9kXaZK68v6EFwEHpg3g6jP4ME0kvP0YWG6MgBBhP2s6i2Rvczr0J1QcVQnlUSySnVLl3ijugjzxB1MxQPfAzyOvE%2BpE%2FFU63kgkm64GanGReWO6MDaCgN8NAuf0dfna7BqW29x%2BjtmZEgA1XpRcAItnVIhfv6a8vvoQ%2Fhws36yscaFFBXlSOFxTrjZ%2FQ9W3keVDGWyYqSPM0Y75ecG5oL2rzX7vbcCEaXHBQ04IR5xwxUB0QWYPPHGeDhAx1zDwStqg5wTcRcqH3rgWA0w%2Fa2BuwY6sAGUxTwoG5ob4zQsfDn%2BoKXs3Cs5QoLdlp%2Bdx1Y79Sm5XADyJTPhsZp9oBNjUxTWjFDmVTpsRL4l4lzADD5%2BKm%2B2lFmDLm68d0HgzYAorwgSmmz3l3VPmIiZ8xJp58p8LVw6ftRUVBzbWKDex65CI58SdUTlSC5xIEHd7q7Lhig5KFCHCgTk78%2BRlwUunRMSFhaBRJDngSnCdgNxW%2FrWt0UxrzjOSMOkYkoAo9VPYjSrmQ%3D%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAVRDO7IERDBRV2DZS%2F20241216%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Date=20241216T171417Z&X-Amz-SignedHeaders=host&X-Amz-Signature=3817dc05df7707f2d7f74d59d6cc4a92b044b91e0650c3782605791e39cfcb81
https://higherlogicdownload.s3.amazonaws.com/CSDA/b5d53fdb-9179-bcc0-afdc-f70ba9da12cf_file.pdf?X-Amz-Expires=3600&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLWVhc3QtMSJIMEYCIQDyumf7qbvjx42IcnT12cFIL8l%2FdvmltpT%2BSyhZOEREfQIhANfywFMR7sV9%2F2GgyWxJP2Z51XSdp3xYyZyv6WLEb1SfKrEFCDIQABoMMzgwMzM3MzQwNzA2IgzTYf%2BjlP1tk3SqXUYqjgX9coMVcyA%2F2xSGLAl9rCrk%2Fd7f3OSHxgE8Ozr7d9m4K9m5Fys3xHXgBYsOcnhS%2BPOaIYyD3tmAR7RcwcRMrz8dNprws4fVVIBYg33gfi40o9HhOlRbwIzrAXdD5IHSXEoHZ8REX5CDO6jsjFBpVTV%2BPmUZ%2BzAWORhtuywVLAI3ID8wnggcNmrcBmLO8EbGsizTpTe%2BBUcV6CsOZek7W6pHMJBYuqlkejgUQJiCjKlqYGfletTdkH4cwIQgjZ9QnRnceG80kPRm%2Bpp7Po9SZMTG%2BQiOgV6KInR%2B5wi%2F1Yqad6rpB%2F4eXysw5nXxzvIxzZ0FQFAB1DUI%2BSusMfXsvg0triO1OM75rfb6UQdHrX1OXbayzyxdRr144lMh4pbnYjF8%2FksmRnwKgXGNQZLxbnDqxsNG8FFX5wiY0DuwxWiyYnu304ly5QP72yqvWmlFiMHcuiNN%2FynOfajg8UxR0F3mkYX6Aecr91vxiwSx3pakfuYaOWt6lkcxbuaXmFfvxr6mV4upeTJ4bHdKuyCHox%2BVGXG7JjL5m0RbU902vVVP%2Bt7hx6nxkyT2e5BPPMSYPSV9h5PG1Z3Q2Uj7tEZcL2PO5u9kXaZK68v6EFwEHpg3g6jP4ME0kvP0YWG6MgBBhP2s6i2Rvczr0J1QcVQnlUSySnVLl3ijugjzxB1MxQPfAzyOvE%2BpE%2FFU63kgkm64GanGReWO6MDaCgN8NAuf0dfna7BqW29x%2BjtmZEgA1XpRcAItnVIhfv6a8vvoQ%2Fhws36yscaFFBXlSOFxTrjZ%2FQ9W3keVDGWyYqSPM0Y75ecG5oL2rzX7vbcCEaXHBQ04IR5xwxUB0QWYPPHGeDhAx1zDwStqg5wTcRcqH3rgWA0w%2Fa2BuwY6sAGUxTwoG5ob4zQsfDn%2BoKXs3Cs5QoLdlp%2Bdx1Y79Sm5XADyJTPhsZp9oBNjUxTWjFDmVTpsRL4l4lzADD5%2BKm%2B2lFmDLm68d0HgzYAorwgSmmz3l3VPmIiZ8xJp58p8LVw6ftRUVBzbWKDex65CI58SdUTlSC5xIEHd7q7Lhig5KFCHCgTk78%2BRlwUunRMSFhaBRJDngSnCdgNxW%2FrWt0UxrzjOSMOkYkoAo9VPYjSrmQ%3D%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAVRDO7IERDBRV2DZS%2F20241216%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Date=20241216T171120Z&X-Amz-SignedHeaders=host&X-Amz-Signature=4e0d21b6440aa7c7dce9ed42f942f7d9f8d05fa9b7b768bdc85cd6a448773696
https://higherlogicdownload.s3.amazonaws.com/CSDA/CSDA%20White%20Paper-Parliamentary%20Procedure2.pdf?X-Amz-Expires=3600&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGkaCXVzLWVhc3QtMSJIMEYCIQDyumf7qbvjx42IcnT12cFIL8l%2FdvmltpT%2BSyhZOEREfQIhANfywFMR7sV9%2F2GgyWxJP2Z51XSdp3xYyZyv6WLEb1SfKrEFCDIQABoMMzgwMzM3MzQwNzA2IgzTYf%2BjlP1tk3SqXUYqjgX9coMVcyA%2F2xSGLAl9rCrk%2Fd7f3OSHxgE8Ozr7d9m4K9m5Fys3xHXgBYsOcnhS%2BPOaIYyD3tmAR7RcwcRMrz8dNprws4fVVIBYg33gfi40o9HhOlRbwIzrAXdD5IHSXEoHZ8REX5CDO6jsjFBpVTV%2BPmUZ%2BzAWORhtuywVLAI3ID8wnggcNmrcBmLO8EbGsizTpTe%2BBUcV6CsOZek7W6pHMJBYuqlkejgUQJiCjKlqYGfletTdkH4cwIQgjZ9QnRnceG80kPRm%2Bpp7Po9SZMTG%2BQiOgV6KInR%2B5wi%2F1Yqad6rpB%2F4eXysw5nXxzvIxzZ0FQFAB1DUI%2BSusMfXsvg0triO1OM75rfb6UQdHrX1OXbayzyxdRr144lMh4pbnYjF8%2FksmRnwKgXGNQZLxbnDqxsNG8FFX5wiY0DuwxWiyYnu304ly5QP72yqvWmlFiMHcuiNN%2FynOfajg8UxR0F3mkYX6Aecr91vxiwSx3pakfuYaOWt6lkcxbuaXmFfvxr6mV4upeTJ4bHdKuyCHox%2BVGXG7JjL5m0RbU902vVVP%2Bt7hx6nxkyT2e5BPPMSYPSV9h5PG1Z3Q2Uj7tEZcL2PO5u9kXaZK68v6EFwEHpg3g6jP4ME0kvP0YWG6MgBBhP2s6i2Rvczr0J1QcVQnlUSySnVLl3ijugjzxB1MxQPfAzyOvE%2BpE%2FFU63kgkm64GanGReWO6MDaCgN8NAuf0dfna7BqW29x%2BjtmZEgA1XpRcAItnVIhfv6a8vvoQ%2Fhws36yscaFFBXlSOFxTrjZ%2FQ9W3keVDGWyYqSPM0Y75ecG5oL2rzX7vbcCEaXHBQ04IR5xwxUB0QWYPPHGeDhAx1zDwStqg5wTcRcqH3rgWA0w%2Fa2BuwY6sAGUxTwoG5ob4zQsfDn%2BoKXs3Cs5QoLdlp%2Bdx1Y79Sm5XADyJTPhsZp9oBNjUxTWjFDmVTpsRL4l4lzADD5%2BKm%2B2lFmDLm68d0HgzYAorwgSmmz3l3VPmIiZ8xJp58p8LVw6ftRUVBzbWKDex65CI58SdUTlSC5xIEHd7q7Lhig5KFCHCgTk78%2BRlwUunRMSFhaBRJDngSnCdgNxW%2FrWt0UxrzjOSMOkYkoAo9VPYjSrmQ%3D%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAVRDO7IERDBRV2DZS%2F20241216%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Date=20241216T173706Z&X-Amz-SignedHeaders=host&X-Amz-Signature=621c351e9425681d090b8fc96830bd206a691130805846c6bdcfa23d3e013678
https://higherlogicdownload.s3.amazonaws.com/CSDA/8f350f46-375f-8b84-dd4e-bb3325408707_file.pdf?X-Amz-Expires=3600&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEGoaCXVzLWVhc3QtMSJGMEQCIGum2FiBPcVbnvjB%2FtJVCWkodAUZJwLXf9wrSYwlPcIiAiA1MkPZzRjXG%2Bjoervq7uTMCDL6yh%2FSjAuxBdhfQ3YZ7iqxBQgzEAAaDDM4MDMzNzM0MDcwNiIMXQNUv1SzHFcDVC8jKo4FzZ4JaNQ%2FdQVbpMsT2%2BUfufqr4WB%2BazgigoVNcqBCz%2FSb9E3ECf6Ch0ivUtOHknArbkeN%2BA6%2BLcu%2B3ik%2Bt0xjT%2FKgzT3auN8j3LtPj4laqpegyKj9G5k9c72KwCSc32zbBurgWQ%2FVkcuQWp1btKP4Mxkm9zAbOdvfW1Z0ODYmPj6puZYJIuPmvo97EhuTlDSiJyiLBIevM5Nn5iLWY757b4qLLW2rRw7k5z6yz3HVharboG6%2BiSH85ZYSW4%2ByemyqxwuuFJbKNmg1E5qMRiUbq8W1MWEF4RYMy8uVTB3hJZ5Zq22dJ%2BkslcYghHKZEUKDHy1oLpZlFZTr3C%2BtKpAS7euXvAEamTUjTuoZa6%2FPxeoKkXnmwcBlk0xFu31Zqgo1Ie8XiZxAw46cQed3rrjP45tsyub3hBqBT0XKHmsM6s7iTBuWLLQW%2B3n95%2BIMqDcmC99hcg54BRXwvl%2BbvhbC%2BbPLdoyBxLlGlLcCMPJ%2FuKQ%2B4t7lTGBE%2B9NafvvrUdv92BuMfSjp7o3adAje6harVTrq6mRtn9CXhLViBuTBQzFHn5LYYrid2qNFUKpeHINd6zmixhQ9c9XWfwVruI2Dtwr7GrDtbQFDkN83rrZ3nCw2w22B1y1ecrq5nbzmROxqbbgFjTXETiLBMPVHZkZUcZRkGJiXks2zAAHmJZPAMTgh0TkuOsTf1gFuigPWgjQncmWUoJH370w8q6l2Lq%2BE8uSzcAUq2EDDZbNSa%2Bf%2Bto3uXndp1AbUE9iYFqHHemBMr6nbfec6VGiVL4h7j1Ue9C8wsTd6Mrrbp6HL7TPE%2FF0%2F650gI0Vyip6LCfTQ8zpFz5PUhEjZPM3PSetdVzdCHOKNS9NviNKGc9vlLMCLMIbLgbsGOrIBKruqkQShJeYBv%2FXGHTuvR1x7GILwNvDhg3pN587e3XikjDhVdNe7qxoNIddMiZ%2FYBTlpOh5tWy%2Bs26PgQrPDQkwLxFIAmN8saMj68wW4lADmmc%2BYE2pOhc4nxpngXC205MgU6vBIW0CZyb02FFA%2FQ7NHJGCzDisveYcj1PpYCv%2Bs4Am7swu6hA3QBSshHFT7T4fcqyUTuZxEeAX%2BDPAANglLr8U650aLQNzasod%2Fc6pkYg%3D%3D&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAVRDO7IERCTORRA7R%2F20241216%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Date=20241216T180108Z&X-Amz-SignedHeaders=host&X-Amz-Signature=31ac51f087b013724e522e3e311d40eb6a5669128db0ae347d9cb3b694ae3820

